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Annual Return for the Year Ended 31 March 202A

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilingually.

ENGLISH
I
(.-

I a WELSH LY

THE ACCOUNTS AND AUD¡T PROCESS

Section 12 of the Public Audít (Wales) Act 2004 requíres community and town councils (and their joint committees) in

Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General

forWales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government

bodies i.e. those with annual income and expendíture below Ê2.5 míllion must prepare their accounts in accordance

with proper practices.

Forcommunity and town councils and their joint committees, proper practices are set out in the One Voice

Wales/Society of Local Council Clerks publícation Governance and accountability for local councils in Wales - A
Practltloners' Guide (the Practitioners' Guíde). The Practitioners' Guide requires that they prepare their accounts in

the form of an Annual Return. This Annual Return meets the requirements of the Practítioners' Guide.

The accounts and audit arrangements follow the process as set out below.

RFO/Clerk pr€pares

accountlng

statements and

Annuel Governance

Statemenl. lntemal

sudit completes

internal audit report.

RFO ce¡tifies return

(below Part 2 of the

Annual Governance

Statement) before
30 June and

pBgents the retum

to lho body.

Please read the guidance on completing this Annual Rgturn ?nd complete allsections highlighted pink
including BOTH sectlons of the Annual Governance Statement.

APPROV¡NG THE ANNUAL RETURN

T'here are two boxes for certification and approval by the body. The second box is only required
It the Annual Return has to be amended as a result of the audlt. You should only complete the top box before
sending the form to the auditor.

T'he council must approye the Annual Return BEFORE the accounts and supporting documents are made
a.vallabfe for public inspection under sectlon 30 of the Publlc Audlt (Wales) Act 2004.

l-hs Audltor General for Wales' Audlt Certificate and report is to be completed by the auditor acting on behalf
olthe Audltor General. lt MUST NOT be completed by the Glerk/RFO, the Chair or the lnternal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.

External audltor and:

Either:

lf no amendments are requirêd,

certifies tho Annual Retum and

sends Ít back to the body for
publishing by 30 Ssptembsr.

Or:

lf amendmenls are requlred,

roports issu€s (lncluding

amendments) to the body. The

body a¡nends the AnnUal Return,

the RFO re-certifies and the body

re-approvês before sendlng it back

to the auditor. The auditor then

cerllfies lhe Annual Return and

sends ¡t back to the body for

publishlng by 30 September.

The body approves the

Annual Return by 30 June.

This is evidenced by the

Chair signing the box

belov, Part 2 ofthe Annual

Governance Statem€nt.

RFO/Clefi sends the

Annual Return and copias

of reguested evidence to

thê ext€mâl auditor ading
on behalf of lhe Auditor

General forWales,



Accounting statements 2019-20 for:

r
Nameofbody: I Henllys Community Council

Statement of income and expenditurelreceipts and payments

1. Balances
brought forward

33282 37gS0 i Total balancss and reserves at the beginning of the year as

i recorded in the financial records. Musl agree to line 7 of the

: previous Year,

31g21 ì Total amount of income received/receivable in the year from

r local taxation (O.recept¡ or lev!y'contribution from principal bodles.
2. (+) lncome

from local
taxation/levy lr

3. (+) Total other
receipls

4. G) Staff costs

G) Loan
interesUcapital

le.q?JT9.nls"-_

(-) Totalother
payments

12282

11549

8519

7520

Total income or receípts recorded in the cashbook minus

amounts included in line 2. lncludes support, discretionary and

revenue

I

-{

7. (=) Balances i

carried fon¡¿ard ,i

...-:......... ..,..

Statement of balances

Total expgndlture or payilents made to and on behalf of
all employees. lncludè salarles and wages, PAYE and Nl

(employees and employers), pension contributions and related

expensss eg. termination clsts.

Total exponditure or payments of capital and interest made

during the year on external bonowing (if any).

1796ô Total expenditure or paymenls. as recorded in the cashbook

mínus staff costs (line 4) and loan interesUcapital repayments
(line 5).

52804 Total balances and reserves at the end of the year. Must equal
' ('l+2+3) - (4+5+6)

222 : lncome and expendKurr.accounts only: Enter the value of
i debls owed to the body and stock balances held at lhe year-end.

52882 : All accounts: The sum of all cunent and deposit bank accoqnts,

, cash holdings and investments held at 31 March. This must

i agree with lhe reconcíled cashbook balance as per the bank

I reconcilialion.

ì

i

i
f

0

I

;O. 52259
I
¡

37950

: 8. (+) Deþtors and
, stock balances

9. (+)Total
cash and
invesûnents

i f 0. G) Creditors

: 11. 1=¡ Balances
i carried fonvard

r 12. ïotal ffxed

0

37950

0t

37950

52601 i

369 | tn"ot" and expenditure accounts only: Enter the value of
: monies owed by the body (excepl bonowlng) at the year-end.

S2gO4 , Total balances should equal line 7 above: Enter lhe total of

I (8+9-10).

54871 ì The asset and lnveslment register value of all fixed assets and

. any other long-tem assets held as at 31 March.

6 j The outstandlng capital balance as at 31 March of all loans from
ì third parties (includlng PWLB).

The body ac-ts as gole trustee for and is responslble for

managíng (a) trust tund(s)/assets (readers should note that the
' figures above do not include any trust transactions).

assets and ,

lono-term assets ì
. -.-.--.'.-.'. --....-.- . .' -'.*,..-.-. .(

13. Tolal borrowing

(

l
l

I
I

0

14. Trust funds

I i(.

...1 - -....- -

I
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Annual Governance Statement (Part l)
We acknowledge as the members of the Council/Board/Committee, our responsibility for. ensuring that there is a
sound system of internal control, including the preparation of the accountlng statements. We confirm, to the best of
our knowledge and beliel with respect to the accounting statements for the year ended 31 March.2020, that:

1. We have put in place arangements for:

r offective financial managoment during the year;
and

r the preparation and approval ofthe accounting
st?tements.

2. We have malntained an adequate syslem of internal
control, induding measures designed to prevent

and detect fraud and corrupt¡on. and reviewed ils
effectiveness.

3. We have taken all reasonable steps to assure
ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and
codes of practice lhat could have a significant
financial efrect on the ability of tha CounciUBoard/
Committee to conduct its business or on its finances.

4. We have provided proper opportunity for the
exercise of electors' rights in accordance wílh the
requírements of the Accounts and Audit (Wales)
Regulations 2014.

5. We have canied out an assessment of the rlsks
facing the Council/Board/Gommittee and taken
appropriate steps to manage those risks, including
the introduction of intemal controls and/or external
insurance cover uihere requ¡red.

6. We have maíntained an adequate and effesl¡ve
system of intemal audit of the accounting records
and conlrol systems throughout the year and have
received a repof ftom the internal auditor.

7. We have considered whelher any litigation,
liabilities or commitments, events or transactions,
occuning either during or after the year-end, have a
financial' lmpacl on the CounciUBoard/Committee
and, whera appropriate, have included them on the

statements.

8. We have taken appropriate actlon on ell mattêrs
raísed in previous roports from intemal and external
audit.

Trusl funds - in our capacity as trustee, we have:
¡ discharged our responsfbllity in relation to the

accountability for the tund(s) íncluding financial
reporting and, if required, independenl
examination or audit.

.1 .

'l
t'
i

i

Properly sets its budget and
manages its money and prepares

and approves its accounting
statements as prescribed by law.

6,12

i'
I
I

Made proper arrangements
and accepted responsibility for
safeguarding the publlc money
and resources in its charge.

Has only done things that it has
the legal powerto do and has
conformed to codes of practice and
standards in the way lt has done so.

persons inlerested
the opportunity to inspect the body's
accounts as set out in the notice of
audít.

Considered the financial and other
rísks it faces in the operation of
the body and has dealt with them
properly.

Ananged for a competent person,

independent of the linancial controls
and procedures, to give an objeclive
view on whetherthese meet the
needg of the body.

Disclosed everything it should have
about its business during the year

including events taking place after
the year-end if relevant.

Considered and taken

of a local trust or trusts.

i
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' Please provlde explanations to the external auditor on a separate sheet for each 'no' response given; and describe what action is
being taken to address the weaknesses identified.
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Annual Governance Statement (Part 2)

L We have prepared and approved minutes for
all meetings held by the Council (íncluding lts
committees) that accrtrately record lhe
business transacled and the decisíons made

Council orcommittee.

2. We have ensured lhat the Council's minutes
(inclUding those of its committqes) are
available for public inspection and have been
published electronically.

Has kept and approved minutss in accordance with
Schedule 12, Paragraph 4l ofthe Local

Government Act 1972.

Has made arrangements for lhe mlnutes to be

available for public inspection in accordance with

section 228 of lhe Local Govemment Act 1972 and
has published the minutes on its website ln

i accordancewith sedion 55 ofthe Local
I Government (Eemocracy) (Wales) Act 2013.

lâ ("
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a
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" Flease delete as appropriate.

Council/Board/Gommittee approval and certification
The CounciUBoard/Committee is responsible for the preparation of lhe acçounting statements in accordance with the requirements

of lhe Accounts and Audít (Wales) Regulations 2014 and for the preparation of the Annual Governance Statemonl.

' Certlflcatlon by the RFO
i I certiry lhat the accounting statements contained in this Annual

; Retum presents fairly the financial posltion of the CouncillBoardl
i Committee, and its income and expenditure, or properly pres€nts

, receípts and payments, as lhe case may be, for the year ended

i 31 March 2020

' Approval by the Gouncil/Board/Commitþe
: I confirm that these accounting statements and

Annual Governance Statement were approved by the
, Council/Board/Committee under minute leference:

RFO signature:

I Name: Adrlan lsaacs

. Certificatlon by the RFO

i I certify that the accounting statements contained in this Annual
i Relurn presents fáirly the fnancial position of the CounciUBoard/

: Comr¡¡tte€, and its income and expendlture, or properly presents
; recelpts and payments, as the case may be, for the year ended

31 March 2020.

' Mlnute ref: /8 . I .2 V Lr.r rn -r
4

Chalr of meetlng

I Name: ValelieWaters

i Date: l> - 6{ - 2e,.. i Date: /ê - f- 2o

Council/BoardtComm¡ttee re-approval and re-cert¡fication (only requ¡red if the Annual Return has

been amended at aud¡t)

, Approval by the Council/BoardlGommiüee

' I confirm that these accounling statements and

Annual Govemance Statement were approved by the
i Council/Board/Committee under minute reference:

I Mlnute raf:

Chalr of meeting elgnaturc:

Name:

i Date:

I

{

ì RFO slgnature:

Name:

: Date:

4
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Auditor General for Wales'Audit Gertificate and report
The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Retum and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have
not been met.

We certiff that we have completed the audit of the Annual Return for the year ended 31 March 2020 o'1:

l-tENLLYS (omfiu,Nr t/ NC¡ L

External auditor's report

[Except for the matters repcirted below]* On the basis of our review, in ouropiníon, the infonnation contained in the Annual

Return is ín accordance with proper practices and no matters have come to our attention giving cause for concem that relevant

legislalion and regulatory requirements have not been met.

The council have not published att the minutes of council meetings on its website.
There are some missing from the current and recent years.

il-P-nf\t:}U'o
i !rs]'îÊ'(t

r\!

[flhese matters along with]'Olher matters not affecting our opinion which we draw to ofthe body and our
recommendations for improvement are included ín our report to the body dated ao

Other matters and recommendations

On the basis of our review, we draw the body's attention to the following matters and recommendations which do not affect our
audit opinion but should be addressed by the body.

Please see enctosed rr

"åiiu,¡¡1iìi':*ii''$lT-

(Conlinue on a separate sheet if required.)

External auditoy's name:

Extemal audito¡'s sl gnature:

tsDü ul-F $outhamptorr
ln

b" uq
For and on behalf of the Auditor General for Walec

5

Date:

0.. ?o(,,\

' Delete ae appropriate.



Annual internal audit report to:

Name of body: Henllys Gommunity Council

The Council/Board/Committee's internal audit, acting independently and on the basis of an assessment of risk,

has included carrying out a selective assessment of compliance with relevant procedures and controls expected

to be in operation during the financial year ending 31 March 2020.

The internal audit has been carried out in accordance with the CouncillBoaid/Committee's needs and planned

coverage. On the basis of the findin$s in the areas examined, the internal audit conclusions are summarised

in this taþte. Set out below are the objectives of internal control and the internal audit conclusions on whether,

in all sigriificant respecls, the follorring contro! objectives were beÍng achieved thnoughout the f¡nahcial year to a

stañdard adequate to meet the needs of the Council/Board/Commlttee.

1. Appropriate books of acçsunt hale :

been properly kept throughout the
year.

2. Flnancfal regulations have been

mel, payments were supported by
involces, expenditure was approved

and VAT was aÞpropriately i

accounled for

3. The body assegsed the signlficant
risks to achievlng its objectives

and reviewed the adequacY of

I 4. The annual precepUleyy/resourcg

i demand requirement resultedftom

; an adequate budgelary Procoss,
' prcgress agaínst the budget was

I regularly monilored, and reserves
were appropriate.

' 5. Expected income was ft.tllY

received, based on conect prices,

properly recorded end promptlY

banked, and VAT was appropdately

Pet-ty cash payinents were
properly supported by receiPts,

expenditure wqs apprirved and

VAT appropriatgly accounted for

Salarles to emploJ€ês and
allowances to memberS were pald

in accordance with minuted
approvals, and PAYE and Nl

, .,.- -I1qylpngl: y"9l9 Pr9.p"-lY SPPli"d

ì g. Resel and inveslment reg¡sters

, were complete, accurats,
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' and properly malntained.
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9. Periodic andyear-end bank account
r_econciliations were properly canled
out.

f 0. Accounting statementq prepared
duríng the y€ar were prepared
on the correcl accounling basis
(receipts and paymentsllnco me
and expenditure), agreed with the
cashbook, were supported by an
âdequáþ audit lrail from underlying
records, and where appropriale,
debtors and creditors were p¡operly
recorded.

11. Trusl funds (includlng charitable
trusts), The CounciUBoard/
Committee has met its
responsibilíties as a lrustee.

area

-l
1,

I
i.
I.,¡

I

I
t
I
I
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13. lnseit,rjsk

lri¡ért,têxt
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,lnsert,iisk aroa

* lf the response is'nor, please state lhe impllcalions and aclion belng traken to address any weakness in control identilied
(add separale sheels if needed).
* lf lhe response is 'not covered', please state wtlen the most recent intemal audit work was done in this area and when it is
next planned, or if coverage ls not requiÍed, internal audit must explain why not.

[My,dëlaileo: fi ndiirgs,qt4' iecommenÇatlo¡q wft!.ch G.gUnqiUBct€ßV,Committpe.are inclr.ided in my
detaifed.iiport{o the, CoüncriyBoard/Committèe.dated o r Dg[qte iflno report þrçpared.

lnternal audit confinnat¡on

l/we confirm that as the Councif's intemal audítor, l/v'rc have not been involved in a management or adminislrative role within the
body (including preparation of the accounls) or as a member of the body duiing the ünancial years 2018-19 and 2019-20. I also
confirm that there are iro confliits of interest surrounding my appointment,

7
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Guidance notes on completing the Annual Return
1. You must apply proper practlces when preparing thls Annual Return. Proper practices are set out in the

Practitioners' Guide.

2. Make sure inat tne Annual Return is fully completed ie, no empS red boxes. Please avoid mak¡ng any

amendments to the completed retum. lf this ls Unavoidable, cross out the incorrect entries, make sure the

âmendments are dfawn to the attention of the body, properly initialled and an explanation for them is provided

to the external auditor. Please do not use cqrrection flu¡d. Annual returns that are incomplete or contain

unapproved and/or unexplained amendments or correctìon fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

3, Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Retum for completeness

before sending the original form to the auditor.

4. Make sure that your accounting statements add up, that the balance carried forward from the previous year

(line 7 of 2019) equals the balance brought forward in the current year (line 1 of 2020). Explain any differences

between the 2019 figures on this Annual Return and the amounts recorded in last year's Annual Return.

5. Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed

accounting records instead of this explanation. The extemal auditor wants to know that you uriderst¡and the

reasons for all variances. lnclude a detailed analysis to support your explanalion and be specific about the

valuês of individual elements making up the variancês,

6. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers

all your bânk accounts and cash balances. lf there are no reconciling items, please state thís and provlde

evidence of the bank balances. lf your Council holds any short-term investments, please note their value on

the bank reconciliation. The auditor should also be ablè to agree your bank reconciliation to line 9 ín the

accounting statements. More help on bank reconciliatÍons is available in the Practitioners'Gqide.

7. Every council must send to the external audltor, information to support the asserllons made in the
Annual Governancg Statemont even if you have not done so befors. Your auditor will tell you what

information you need to provide. Please read the audit notice carefully to ensure you include all the informatign

the auditor has asked for. You should send coples of the original reoords (certified by the Clerk and Ghair as

acourate copies) to the external auditor and ncit the original documents themselves.

8. Please do not send the auditor any information that you are not specificalfy asked for. Doing so is not helpful.

g. lf the auditor has to review unsolicited information, repeat a request for information, receives an incomplete

bank reconciliation or explanation of variances or receives original docgments that must be returned, the auditor

will incur additionalÖosts forwhich thQV are entitled to charge additionalfees.

10. Please deal wlth all conespondence wlth the external audltor promptly. This will help you to meet your

statutory obligations and will minimise the cost of the audit.

11. Please note that lf completing the electronlc form, you muet print the form for it to be certified by the

RFO and eigned by the Ghalr before lt ls sent to the audltor.

ì Accounts

Approval

Ail
.secúone

t¡r¡r¡t9

E

t?tæ

Accounts Have thE amended acrounting statemsnts beeo approved and Section 3 re.signed and re-dated as 
ì

9Y991-T glllg 
-B.g1l9'" îep.,:pj 9t tlr,9 amendmenlg befole re-:.uPfi9:i,91 t9_ll9 89!!t9'? . .:.
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